
Step-by-step instructions: 

 
1. Begin a class discussion to raise student interest/motivation to learn. Use the following 

questions to guide the conversation. 

 

 Have you ever scribbled pictures or designs during a class and missed what the 

teacher was emphasizing? 

 Have you ever arrived to class late and missed part of a teacher’s presentation? 

 Have you ever arrived in time before class began but did not remember to take out 

a pen or sharpened pencil and paper to write on until after a lecture started? 

 Have you noticed a difference in your ability to pay attention when you sit in the 

back of the classroom versus close to where the lecturer stands and where the 

chalkboard, whiteboard, or computer screen is? 

 Do you sit next to your friends during class? 

 Have you ever sat through a class lecture and your attention wondered so that you 

did not hear what the teacher was saying? 

 Have you ever sat through a lecture and discovered you were looking at someone 

other than the person giving the presentation? 

 

2. Next lead a discussion about the importance of preparing for a lecture by coming to 

class ahead of time, intentionally deciding where is the best place for you to attend to 

what the teacher is saying, putting yourself there, and actively recording a lecture so 

that you do not miss anything important. 

 

 By learning how to implement the strategy, each student will become more 

confident in their studying skills and may use it in other courses. 

 

3. Collect data on each student to identify whether student knows of and uses the 

TASSEL strategy or any note taking strategies via checklist to assess student’s 

recorded notes. 

 

4. Then discuss results with each student individually and obtain a written commitment 

from student to learn TASSEL so that the student improves her or his ability to avoid 

being distracted from taking notes during a lecture. 

 

5. Describe TASSEL in detail, the general situations where the strategy can be used 

(taking notes on lectures) and the benefits the students can expect from learning and 

utilizing the strategy (improving the organization of your notes and the quality of your 

studying). 

 

6. Create a slide and poster as follows: 



 

 
 

7. While displaying the slide to the students, tell students that TASSEL is acronym 

mnemonic. 

 

8. Ask the students if they know what an acronym mnemonic is. 

 

9. Note that an acronym mnemonic is a word created with letters used to represent lists of 

information or a sequence of steps. 

 

10. Introduce and describe each step of TASSEL while demonstrating with an overhead 

projector or computer with projector that before taking any notes students must: 

 

 First, note the “T” stands for “try not to doodle while taking notes.” During the 

first stage, a student must try to resist the desire to sketch during class and instead 

write down what the teacher is saying so that the student stays focused on the 

presentation. 

 Second, note the “A” stands for “arrive at each class prepared.” During the second 

stage, a student must arrive before each class having integrated and reviewed all 

previous lecture notes and assigned readings before the lecture, such as those 

referenced in the materials section about life in small Southern towns in the 

United States during the 1930s. 

 

o The closer a student is able to conduct this review before the speech 

occurs the easier it will be for the student to connect previous material 

with the lecture and understand new material presented during the lecture. 

o If a student is not fully prepared for class, the student will more likely 

become distracted during class and miss taking notes about important 

content. 

 

 Third, note the “S” stands for “sit near the front of the classroom.” During the 

third stage, a student must sit as close to the front of the classroom where the 

teacher is as possible making sure the student can see the teacher, chalkboard, 

whiteboard, or projections from projector or computer. 



 

 Fourth, note the second “S” stands for “sit away from friends.” During the fourth 

stage, a student must sit as far away from friends as possible unless the student is 

assigned to sit near them in order to refrain from speaking with them or passing 

notes thereby breaking the student’s concentration. 

 

 Fifth, note the “E” stands for “end daydreaming.” During the fifth stage, a student 

must monitor whether she or he is daydreaming and end it at once if the student 

is. 

o Also when the student redirects her or his attention back to the lecture, the 

student should 

 

1. change posture or position leaning forward, 

2. concentrate on looking at the teacher more closely, and 

3. write down everything the teacher is saying. 

 

o The student can seek clarification about whether the notes are important 

after the lecture is over. 

 

 Sixth, note the “L” stands for “look at the teacher.” During the sixth stage, a 

student must keep her or his eyes on the teacher whenever the student is not 

taking notes or looking at the chalkboard, whiteboard, or projections from 

projector or computer. 

 

o Whenever the student looks at the teacher, the student should attempt to 

make eye contact with the teacher as frequently as the student can so that 

the student perceives the teacher is having a conversation with the student 

rather than lecturing the student. 

 

11. Direct students to glue a copy of TASSEL onto index cards with a glue stick and then 

tape the index cards to her or his desk or in their English journal. 

 

12. While talking aloud with TASSEL slide projected on whiteboard by computer, model 

for students how they are to follow TASSEL when asked to take notes on a lecture 

about life in small Southern towns in the United States during the 1930s. 

 

13. Then with you guiding them to think aloud, have the students model using TASSEL to 

assist a student from being distracted when attending a lecture with assistance from an 

assigned peer. 

 

14. Then have the students rehearse the strategy stating what are the purpose and process 

of the strategy as well as describe each step. 

 

15. Next lead the students in a rapid oral recitation practicing the steps to assist the 

students in memorizing them. 



16. Then test the students on TASSEL, by asking the students to write out the name of the 

strategy that can be used to assist a student from being distracted when attending a 

lecture – T-A-S-S-E-L – on an index card. 

 

17. Ask the students to write down what each letter stands for and why it is important for 

organizing notes on a lecture. 

 

18. The students must memorize the strategy so remind them to work on learning it 

throughout the day/week. 

 

19. Other ways to have students commit to learning the strategy is by having them work 

with partners or members of small groups quizzing each other, respond chorally to the 

teacher, and or use TASSEL flashcards individually. 

 

20. Follow up each day with daily assessments to make certain the students remember 

TASSEL. 

 

21. To support the students when they take notes, make sure each student can see the 

TASSEL mnemonics taped on the student’s desk or in the student’s English journal 

and on a poster in the classroom. 

 

22. Over time students phase out their need to refer to TASSEL taped on the student’s 

desk or in the student’s English journal and on a poster in the classroom to use 

TASSEL. 

 

23. Provide opportunities for students to perform the TASSEL strategy independently 

while providing prompts and help if needed as well as immediate feedback. 

 

 Circulate and help individual students as needed. Struggling writers will need 

extra help here. You can work with them individually, in small groups, or have 

them work with a peer if necessary and possible. 

 

24. Have student self-assess her or his recorded notes using the checklist to assess 

student’s recorded notes. 

 

25. Using technology, teach each student how to chart her or his performance using an 

Excel spreadsheet recording the sums or percents earned on each element rated on the 

recorded notes when a student attends a lecture. Have students use graph paper if using 

Excel is not an option. 

 

26. Chart collected data from students and data you collected through observation. 

 

27. Review data from student and the data you collected with student independently. 

 

28. Congratulate students on their hard work, and review with them their goals for next 

time. 



29. Assist students in generalizing the use of TASSEL by first leading a discussion with 

the students to identify and plan to use the strategy in other settings, second having the 

students try TASSEL in other settings and report back to class, and plan to have 

students use TASSEL at other times during class, such as when there is a guest 

speaker. 

 


